
COUNTY OF KANE

	DEPARTMENT OF HUMAN
	[image: image1.png]



	719 Batavia Avenue

	RESOURCE MANAGEMENT
	
	Geneva, Illinois 60134

	
	
	Phone: (630) 232-3560

	
	
	Fax: (630) 232-3421

	
	
	www.countyofkane.org


Job Addendum

Posted June 30, 2025 
KANE COUNTY HEALTH DEPARTMENT
Finance Operation Specialist
$49,140-$61037 (to commensurate with experience & credentials)
              


35HR+/WK  

Aurora Location:  The Finance Operation Specialist promotes and supports population health in Kane County by providing expertise and technical assistance to a diverse team of public health professionals. This position provides oversight of purchase requests by evaluating each request as compared to budget to avoid overages and maximize the use of available resources. This position is responsible the accurate entry of expenses, monthly budget versus actual review, account analysis, purchase card reconciliations, transactional internal control compliance, monthly internal financial reporting and timely utilization of budgetary resources. Services are provided routinely during normal business hours and may occur on weekends and evenings as needed.

Requirements: Associate degree in accounting, finance, equivalent training and experience.  Minimum of three (3) to five (5) years of progressively responsible full-time business experience.  Valid Illinois driver’s license, current certificate of vehicle insurance, and access to reliable transportation to all assigned work locations.  Proficiency in use of advanced computer skills: email, word processing, databases and spreadsheets, and internet searches.  Proficiency in the Health Department/County’s finance system within six (6) months of hire.  Ability to work longer shifts, nights, and weekends to meet operational needs as determined by management.  

Application deadline: Open until filled
How to Apply:

Go to www.countyofkane.org under the Careers tab to complete online application, and EEO form; and, upload your cover letter, resume and references.


Qualified applicants will be required to submit to a criminal background check.
EEO Employer/Program.
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